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                Probably most people in the labor market, at least once in their lives, will have to write a resume. A well-written resume presents the candidate's skills and previous professional accomplishments. What it contains and how this information is presented can significantly increase your chances of impressing your employer and getting your dream job.

What is a resume?

A resume, or curriculum vitae, is an essential document describing jobseekers professional experience, education, and skills useful for the position they would like to work for. You may also present your professional profile, additional activities, and interests. On the other hand, researchers may consider including publications, awards, or scientific certifications on their resumes.

A resume is a professional document used almost exclusively in job applications and professional affairs. Note that a summary is not the same as a resume that focuses on the biography and personal life of the person concerned. The format of the two documents also differs: a summary is usually divided into several sections, has headings, and uses concise language, while a resume is often a continuous, detailed text that tells a story.

Elements of a good resume

Here's what should be on your resume for an employer to see your experience and skills:

	Your credentials
	Job Profile
	Experience
	Education
	Activities
	Skills
	Foreign languages


Additional tips when writing a resume

Your resume should emphasize relevant work experience and skills, which will be presented neatly. Too much ornamentation or graphic elements can be distracting, so choosing a simple template and muted colors is worth picking.

Make sure the format is correct

If you are applying for jobs online, you must ensure that your resume file is in the correct format and can be opened on all devices. However, if you want the employer to see the document exactly as it was saved when you opened the resume, export it in PDF format.


Fix typos and misspellings

To avoid any mistakes in the hiring process, it's a good idea to use buy a resume online. By working with a service, you will create a good resume that will get the attention of a potential employer.

        
 
      
 

      
  
    
      
            Contact Us

          
    
    Phone:

tel:  (925)426-4390

fax: (925)426-1382

24 Hour Attendance Line

tel: (925)426-9701

Address:

Pleasanton Middle School

5001 Case Ave.

Pleasanton, CA  94566

24 Hour Tip Line

(925) 417-5199

  



      
            Upcoming Events

          
    
    
      Tomorrow

  	
      Drama Rehearsals
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        11:00am            


    
	
      Cheerleading Team Meeting
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        06:00pm            


    


    Tuesday, May 20th

  	
      Drama Rehearsals
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        11:00am            


    


    Wednesday, May 21st

  	
      Coding Club
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        08:15am            
	
                        Club meeting every Wed

Leni Seymon

            


    
	
      Drama Rehearsals
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        11:00am            


    
	
      Sports Information Night
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        07:00pm            
	
                        If your student is interested in trying out or participating on a team next year please plan to attend this parent meeting.

            


    


    Thursday, May 22nd

  	
      Drama Rehearsals
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        11:00am            


    


    Friday, May 23rd

  	
      Drama Rehearsals
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        11:00am            


    
	
      Jamba Juice Sales after school
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        02:30pm            


    
	
      Art Club
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        03:00pm            


    
	
      Field Day
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        03:00pm            
	
                        Games, food, and a prize drawing so don’t miss out on the fun!

Games include a water balloon toss, sponge race, 3 legged race, obstacle

course and more! 

            


    


    Monday, May 26th

  	
      Memorial Day
      	
                          Calendar:
                        PMS Website Calendar            


    
	
      Drama Rehearsals
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        11:00am            


    


    Tuesday, May 27th

  	
      Drama Rehearsals
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        11:00am            


    
	
      Drama Dress Rehearsal
      	
                          Calendar:
                        PMS Website Calendar            
	
                          Start time:
                        03:30pm            
	
                        Yeffa 895-5915

            


    




  



      
            Our Weather

          
    
    

Forecast Radar Cameras Photos
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Select Language
English
Afrikaans
Albanian
Arabic
Armenian
Azerbaijani
Basque
Belarusian
Bulgarian
Catalan
Chinese (Simplified)
Chinese (Traditional)
Croatian
Czech
Danish
Dutch
Estonian
Filipino
Finnish
French
Galician
Georgian
German
Greek
Haitian Creole
Hebrew
Hindi
Hungarian
Icelandic
Indonesian
Irish
Italian
Japanese
Korean
Latvian
Lithuanian
Macedonian
Malay
Maltese
Norwegian
Persian
Polish
Portuguese
Romanian
Russian
Serbian
Slovak
Slovenian
Spanish
Swahili
Swedish
Thai
Turkish
Ukrainian
Urdu
Vietnamese
Welsh
Yiddish
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            Special Notice

          
    
    
        
  
  
              
    


    
        Final School Site Meeting Wednesday, May 21

    
  
  
  
  
      Our final School Site Meeting will be held on Wednesday, May 21 at 3:30 p.m. in Room 807.  All are welcome.



  


      
      	Read more about Final School Site Meeting Wednesday, May 21

          
  
  

  

  
    


    
        May 23 is Field Day at PMS!

    
  
  
  
  
      Dear Pleasanton Middle School Families,

Field Day is coming to Pleasanton Middle School on Friday, May 23rd from 3:15-5:15 p.m.



  


      
      	Read more about May 23 is Field Day at PMS!

          
  
  

  

  
    


    
        Sports Information Night, May 21- Please attend

    
  
  
  
  
      Pleasanton Middle School will be holding a Sports Information Night on Wednesday, May 21 at 7pm in th



  


      
      	Read more about Sports Information Night, May 21- Please attend

          
  
  

  

  
    


    
        Applications for enGAGE! Summer Enrichment Camp are being accepted now

    
  
  
  
  
      enGAGE! Summer Enrichment Camp 2014

 



  


      
      	Read more about Applications for enGAGE! Summer Enrichment Camp are being accepted now

          
  
  

  

  
    


    
        Incoming 6th Grade Parents

    
  
  
  
  
      Attention incoming 6th parents:

If you were unable to attend our parent meeting, the PowerPoint presentation is available here as a PDF.



  


      
      	Read more about Incoming 6th Grade Parents
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    Office Hours

Monday - Friday: 7:30AM - 4:00PM

Saturday: Closed

Sunday  : Closed
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